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Before you start

Microsoft Office 2004 MUST be installed on your Macintosh. Also, you must have Service Pack 1 for Office
2004 installed. If you do not have service pack 1 or if you do not know if you have it: Open Microsoft Word,
go to the ‘Help’ menu and click ‘Check for Updates.’ If you see the message below, you have the update, if
not click ‘Install.’

~ Microsoft AutoUpdate |
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software. See Help your Microsoft software at this time. | oS-

[ Please check again later.
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| Checking occurs only when you have a network connection.

|

[

|

| Help Check for Updates

Entourage Limitations:

1. Distribution lists will not be imported into Entourage from Outlook or MavMail.
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ENTOURAGE SETUP MAC OS X

To setup Entourage:

1. Open Entourage.
2. Go to the ‘Tools’ menu.
*Note: |If this is the first time you have opened Entourage on this machine,

click the right arrow then skip to step 5.
3. Click on ‘Accounts.’
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4. Inthe Account window, click on the ‘Exchange’ Tab, and then Click ‘New’.
_B_O_ﬂl Accounts
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ENTOURAGE SETUP MAC OS X

5. Fill out information as indicated below, then click the right arrow.

|0 n Account Setup Assistant

Set Up a Mail Account @
=

This assistant will automatically determine your account settings
based on your e-mail address. Type your e-mail address below,

E-mail address:

firstname.lastname@mnsu.edu

Note: use your
E My account is an an Exchange server MavMail UserID

User ID: wserid —

Domain: | campus.mnsu.edu

Password: '-........| ]

Click the right arrow toc continue.

f_ Configure account manually ] 411 IE

6. You may see the either of the following message displayed. Click the right arrow.

enn Account Setup Assistant enn Account Setup Assistant

Automatic Configuration Failed @ Automatic Configuration Succeeded @
L= =

The assistant was unable to determine the following account
settings based on the Exchange account:
“firstname.lastname@mnsu.edu”.

MName

Exchange server

Directory server To view, confirm, and complete the setup of your e-mail account

Free /Busy server please click on the right arrow.

The settings for mail account “joshua.lanners@mnsu.edu” were
successfully determined.

To try a different address, domain, or password, click an the left
Arrow.

To complete the setup by entering your Exchange account settings
manually, click the right arrow. You can get the necessary
information from your network administrator.

Click the right arrow to continue. Click the right arrow to continue.

P

(" Configure account manually ) E 3 IE ( Configure account manually ) IE‘ 3 @
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ENTOURAGE SETUP MAC OS X

7. On the next page, make sure the information is filled out as follows. Then click the right arrow

to continue.

6 M Account Setup Assistant

Verify and Complete Settings @

Verify and complete the following account information:

Your name: firstname lastname

E-mail address:  firstname.lastname@mnsu_edu

Account 1ID: userid

Password: |sessssss

E Save password in Mac 05 X Keychain

Domain: campus.mnsu.edu

Exchange server:

LDAF server: | campus.mnsu.edu

EUSE S5L for these servers
Click the right arrow to continue.

,. Configure account manually x IE‘ 4 IE

There are 4 options for the exchange server. If you are on the new exchange server, see option 4.
Please follow them in this order:

1. maill.campus.mnsu.edu

2. mail2.campus.mnsu.edu

3. msuex0.campus.mnsu.edu

*NOTE: All off campus users must use VPN with these options*

4. mavmail.mnsu.edu/exchangef/firstname.lastname@mnsu.edu
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ENTOURAGE SETUP MAC OS X

8. Click the right arrow to continue. We are going to skip the verify process

é@&nn Account Setup Assistant
Optional: Verify Settings @
(=]

If you want to verify your account settings, make sure your computer
is connected to the network, and then click Verify My Settings.

{ Verify My Settings "j

Results

Click the right arrow to continue.

{ Configure account manually 4| 5|

9. Name your account and click ‘Finish.’

|eann Account Setup Assistant

Setup Complete

@

Your mail account has been created successfully and is ready for use.

Please type a name for this account. This name is used only for
display purposes.

Account name: .MSU Exu:.hangél-

To save these settings, click Finish. @

(' Configure account manually E 6 [
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ENTOURAGE SETUP MAC OS X

10.1f you see the message below, you are finished!

Exchange.
Synchronization time varies depending on the
amount of data you are synchronizing and

the speed of your connection.

Entourage is now synchronizing in the
background with your Exchange account: MSU
‘ ﬁng
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